APPLICATION FOR EMPLOYMENT
Town of Lexington,Massachusetts

Recr eation and Community Programs
1625 Massachusetts Avenue
Lexington, MA 02420

Note: The Lexington Recreation and Community PaaggEmployment
Application, Supplementary I nformation must be submitted with this application
for summer employment to beconsideredor employment.

Thank you for your interest in employment with fhewn of Lexington. The Town is aBqual
Opportunity/AffirmativeAction Employer. We assure you that your oppottufar employment
with the Town will be based only on your merit, Raut regard to race, religion, sex, agational
origin or disability.

PLEASE NOTE: The town accepts applications foremtised positions only. Applications must be
returnedto the address above by the advertised deadlinediesideration.

INSTRUCTIONS: Each question should be fully and accurately anstvePleas®RINT or TYPE,
except for your signature on the back of the apgibn. A separate application mustdudmittedfor
each position for which you ampplying.

GENERAL

Position applying for: Date of application: ____ / /

Referral source: Newspaper ad __ Online ad _ Employee __ Relativ BulletinBoard ____
Walk-in __Employment agency ___ School _Town Website _ Other

Name of source (if applicable): Date available Weork: / /

PERSONAL

Name: (first) (middle) (last)

Address: (street

(city) (state) (zip)

Telephone: Home - - Cell - -
Betwea 8:30 a.mand4:30p.m. - -

If this is your current place of employment, mag eontact you there? Yes _~ No __ s
Email:
Are you age 18 or older? Yes ___ No___If s, date of birth: / /
Have you worked for the Town of Lexington befor&®s __~  No____
If yes,list: (dept.) Dates of service: from: / / to / [

Were you in the U.S. Armed Forces? Yes No

Ifyes, which branch? Dates of service: from: | / to / /




PRESENT AND PRIOREMPLOYMENT

Please list below employers in consecutive ordeh wresent or most recent employer listeléRST.
Account for all periods of time between employmdates. A resume may be attached but DO NOT
referto the resume when completialjsections of this application. Use additional shefetecessary.

Name and address obmpany Dates Title:
From Description ofduties:
Mo./Yr.
To
Type ofBusiness: Mo./Yr.
Telephone:
Supervisor:
Salary:  Beginning Ending

May we contact thigmployer?

Reasons for leaving or seeking otl@mployment:

Name and address cémpany Dates Title:
From Description ofduties:
Mo./Yr.
To

Type ofBusiness: Mo./Yr.
Telephone:
Supervisor:
Salary: Beginning Ending

May we contact thigmployer?

Reasons for leaving or seeking otl@mployment:

Name and address ocdmpany Dates Title:
From Description ofduties:
Mo./Yr.
To
Type ofBusiness: Mo./Yr.
Telephone:
Supervisor:
Salary: Beginning Ending

May we contact thiemployer?

Reasons for leaving or seeking otl@mployment:

Have you ever been forced to resign from any pmshi If yes, please givdetails:




SPECIAL SKILLS, APTITUDES, AND OTHERQUALIFICATIONS

List all skills aptitudes that make you a strongndidate foremployment.

Typing speed: words per minute  Shorthand speed: _ per minute

Office machines you operate:

Computer skills: Macintosh ___ IBM/Personal computers ___ Mainframe/network ____
Software programs: ~ Word processing:

Spreadsheet:

Database:

Graphics:
Driver's license#: State: Expires: | | Class:

List any machinery or heavy equipment that you haperated efficiently:

Special qualifications and skills (licenses or ifiedtes, memberships iprofessional organizations,
etc.)

EDUCATION

Circle highest gradeompleted:
High School 1 2 3 4 Vocational School 1324 Undergraduated 2 3 4 Graduatel 2 3 4

Name and Location of School Graduate?
High School Yes
No
Vocational School Yes
Major (s): No
Degree:
Undergraduate College: Yes
Major (s): No
Degree:
Graduate College: Yes
Major (s). No
Degree:

Additional education and/or vocational, technicalnailitary training relevant to theosition:




Additional educatiorand/or vocationatechnical or militarytraining relevanto the position:

REFERENCES

Please provide three (Professional referencefReferences should Bermer supervisors (or
teachers/coachesho cancomment on your past joperformance.

Name andoccupation Address Phone

1)

2)

3)

OTHER INFORMATION

Are you able to providdocumentecproof of U.S. citizenship or valid wonkermitas required upon
employmento work in the UnitedStates? Yes  No_

Please review th&unctionsof the position as outlined in the jatescription.Are you able toperform
all of the essential duties of the position for erhiyou areapplying? Yes  No_

APPLICANT'S CERTIFICATION

I understandhat all statementsnade in thisapplicationare true and complete under paansdpenalties
of perjury. | authorizethe Town of Lexington tanvestigateall statementsnade as part dghis
applicationand to secure any necessarformationfrom all prioremployers, references, academic
institutionsand lawenforcementgencies. | release all of those pers@mployers referenceacademic
institutionsand lawenforcementgencies from any and all liability arisifgpom their giving and
receiving informationabout myemploymenthistory, academic credentialgualificationsor criminal
record.| understandhat any false answers statement®r misrepresentationsy omission made by
me as part of mapplicationwill be sufficientfor rejection of myapplicationor for myimmediate
dismissal should one be discovered after | ampleyed. | understandhat federal lawprohibitsthe
employmenbf unauthorizediliens; all persons hirasiustsubmitsatisfactoryproof ofemployment
authorizationand identity and thafailure to submitproofwill result in denial ofemployment.|
understandhat the Town follows alemploymentat will" policy and nothing in thigmployment
application,in the Town's statementd personnefuidelinesor in my communicatiorwith any Town
employee or official is intended twreatean employmentontractbetween the Town and me.
Employments not guaranteedor a definite period of timendthat some positionegardeds part-
time and/or temporargre paid foractualhours worked andarenot entitled to benefits offered to full-time
positions (except FICA anilVorkers'Compensation) Thereis nothing to keep me from fulfilling the
duties of the job for which | havapplied.

Signature: Date:

The Civil Rights Act of 1964 prohibits discriminati in employment practice because of race, coédigion, sex
or national origin. PL90-202 prohibits discrimiiwet because cdge.



